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Cerural Railvay, DAM Officz Duilding. 2nd Floor Exlentiom, Kingsway, NAGPLE 440001
Telephrone: 2540927, 55140 (CR), Fax: 0712 - 2961371

No. NGP/RCT/contract/ stenographer Date - 27/07/2023

NOTIFICATION

Sub:  Engagemcnt of Stenographer’s on Contracrual basis m Railway Claim
Tribunal, Nagpur Bench.

In terms of Railway Board’s letter No 2009 / TC / {(RCT)/ 1-2 / Pt dated 07/04/2017

&13/11/2019 and Principal Bench, RCT DLI’s L. Nos (1) RCT/DLI /Adm. Policy/2018
Dtd.26/11/2019, applicalions in the prescribed formal arc inviled from the interested candidates
for engagement of Stenographers (two posts} purely on contraclual basis for 1he peried of 11
months (preferably bilingual English & Hindi).

1} Eligibility & Qualification:

2)

3)

A) 10+2 Passed in any discipline/intcrmediate pass in any discipline from a recognized
Board/University.

B)Y Age as on 27/07/2023, minimum 18 years, maximum 30 years.

() Proficiency Speed in stenography 80 w.p.m. {preferably bilingual English & Hindi).

) Computer lilerate with knowledge in working in MS word, Excel and also possessing

pgocd communication and inlerpersonal skill.

E) Medical category — Cey 1. (Physically fil in all respect)

Remuneration : Remuneration of contractuzl stenographers will be 25,500 + DA
applicable time to time per month only,

Working Hours : It will be 8 hours per day from 09.30 hrs to 18.60 hrs with half hour
lunch Break on working days. No Leaves are admissible excepl General & Gazetled
Holiday.

Terms and Condition

4

5}

6)

If a contractually engaged slenographer remains absent, Pro rata deduction will be [/30®
of the lump sum amount per day of absenlce period.

Contractually engaged stenographers will work only [or a period of 11 {Eleven) months
from the dale of acceptance of the terms and condilions. The contractually engaged
persons do not constilule any offer of appointment in RCT or Railways.

Recovery if any, will be made from the Monthly wages for any willul damages /loss to
equipment or property Lhat may be caused by the contrachual engaped person.

=




7) Engaged contractval stenographer’s performance will be reviewed every month and
services not found salisfaclory, can be lerminated prematurely by (he adminisiration by
serving ONE months’ notce.

8) Contractually engaged stenographer by serving ONE-month prior notice, can lerminale
their services with RCT.

9)  Since RCT is Judicial Organization, any leak of confidential information may lead 10 legal
aclion & proscculion.

10) Contraclually engaged stenographer’s services may be ccase as soon as any permaneal
RRB/Deputation candidate appoinied /posted.

NOTE: RCT administration reserve all the rights to cancel /modify the engagement of
conlracal sienographer procedure ar any stage without assigning any reasons

al all.

Methad of sclection

i) Candidate who are fulfllling the eligibility conditions may apply to the contractual
stenographer post by submitting the application in the prescribed fermal only.

ii} [f any information in the application is found false, the service of the candidate will
be terminated immedialely without assigning any reasons and appropriale aclion will
be laken againsl him/her.

1i} The applicants whose application are found in order shall be considered for calling for
walk in Interview and skill test along with Original documents.

iv)  The interview lo be conducted is only [or short listed candidates and No TA/DA will
be given to the candidates. Candidates will have to make their own arangement.

The application form and the terms and condilions of engagement can be obtzined from
this office of Railway Claims Tribunal, Nagpur Bench, Annex building 2™ Floor Nagpur
440001 or can be downloaded from the websile of RCT.

Last Date of submission of Application

Application along with the relevani sell-auested documents should be reach the
Additional Registrar, Railway Claims Tribunal. Nagpur bench, Annex Building, Central
Railway, 2nd floor, Nagpur 440001 before 17.00 hrs of 28.08.2023.

1. Application received afier due date shall not be considered,

2. An Applicalion/CV/resume in one page only lo be mailed to RCT NGP on its E-mail
address reficrupiraanmail com. (Application by post, by Hand, or any other means will
not be entertained at all).

3. For details regarding contractual engagement of stenographers, application form,
qualification, age, remuneration, ferms and conditions of contractual engagement ete.
candidate / candidates may visit RCT website htps el indianrail gov in/rer for

details. "E-
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Duities of Stenographers

Stenographers will keep the Officer/Members free from the routine nature af work by
mailing correspondence, filing papers, making appointmend, and collecling information so ax
to give the officer/member more time to devote themselves to the work in which he has
specialized. Stenographers witl maintain the confidentiality and secrecy of official work and
secrel papers entrusted to them. Some of more specific functions are ermmerated below: -

1. Taking dictation in shorthand and its transcripiion on the computer in the best possible
manner.

2. Fixing up of uppoiniments and if necessary cancelling them,

d. Keeping an accurate list of engagement, meeting ete. And reminding the officer sufficiently
in advance for keeping them up.

4. Keeping a note af the movemeni of alf incoming and outgoing papers and files.

3. Destroying the sienographic record of the corfidential and secret letiers affer they have
been typed and issued.

6. During the office hours they can assisting the officer in such manner as he may direct,

Above dulies fwork assigned in addition to the exisling duties of slencgraphers atlached (o
Hon'ble members in the bench including all court work.

e frqal ™
Assistant Registrar

6 m'lﬂ?
Riy. Claime Tribunal, Nagpur
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APFLICATION FOR THE POST OF STENOGRAPHER PURELY ON

CONTRACTUAL BASIS IN RAILWAY CLAIMS TRIBUNAL, NAGPUR BENCH,

NAGPUR

To,

The Additional Regisirar

Railway Claims Tribunal,

Nagpur Bench, Central Railway Annex Building,
2nd floor, Nagpur 440001.

PHOTO

wilh cross
signature

1 Name of the Applicant
{in Block letiers}
2 | Fathers/Husband Name
3 Date of Bith/DD-MM-YY
| (According to SSC Board Certilicale)
; 4 | Present age as on nolification dale
¢ Present Residential Address
5
|
6 | Telephone No Landline with STD
Code
7 | Mobile no with alternate no .
2.
'8 | Email Id {Compulsory)
9 | Adhar card No (12-Digit)
10 | Work experience if any
|
_ 11 | Educational Qualification (including qualification related to compuler & sicnography)
o SL |Name of Exam | Year ol | Name of school / University | Percentage
Mo | Passed Passing Marks

It 1s certified that the information furnished above are correct and true lo the best of my
knowledge. Should it however be found Lhat any information [urnished herein is unirue, I
understood that my candidalure lo Lhe posl of coniractual slenographer shall be cancelled,

Place:

Date: Signature of the Applicant




Central Railway, DRM Offree Bujlding, Zod Floor Exension. Kingsway, NAGPUR 440001
No. NGP/RCT/Contractual stenographer Date : 27/07/2023
NOTIFICATI

Sub:  Advertisement inviting applications from eligible candidates for the post of
Stenographer 10 be engaged on contract basis in Railway Claims Tribunal, Nagpur
Bench, Nagpur.

Applications arc hereby invited from the eligible candidates for the post of Stenographer
(bilingual Hindi and English) to be enpgaged on contract basis for the period of 11 months in
Rallwa}r Claims Tribunal, Nagpur Bench, Nagpur by 23!’08,-’2[]23 The detailed advertisement
is available on website [os o claims ndianrail covin e Interested and eligible candidates
are requested ro send their '1ppiu.dtmnsx’( V/resume in one page only to be mailed to RCT NGP
on its E-mail address retnagpuriaigmail com, (Application by post, by | I]fnd or any other means

will not be eniertained at all),
s\ T
Additional Registrar
Railway Cleim Tribunal
Nagpur




